
GLOUCESTER COUNTY SUPERINTENDENT OF ELECTIONS

ELECTION DAY
POLL WORKER TRAINING FOR

THE EXPRESS VOTE XL



BEFORE YOU BEGIN

VERIFY THAT YOU HAVE AN EXPRESSVOTE XL MACHINE AND A KEY ENVELOPE



THE KEY ENVELOPE CONTENTS: MACHINE KEYS MACHINE PASSWORD

TOP COMPARTMENT SEAL
RED SEAL TO BE PLACED ON AFTER POLLS CLOSED



REMOVE THE KEY FROM THE ENVELOPE AND COMPARE 
THE VOTING MACHINE SERIAL NUMBER TO THE KEY 

NUMBER

POSITION THE MACHINE NEAR AN ELECTRICAL 
OUTLET AND LOCK THE WHEELS.



PLUG IN THE VOTING MACHINE 

UNRAVEL THE CORD  
AND PLUG THE 

MACHINE INTO AN 
ELECTRICAL OUTLET

WHEN THE MACHINE IS 
PLUGGED IN THE GREEN 

LIGHT IS ON

*NOTE* YOU MAY PLUG UP TO 4 MACHINES IN 1 WALL OUTLET BY 

CONECTING THEM TOGETHER USING THE AUXILLARY OUTLETS



REMOVE THE COVERS

COMPARE THE BLUE SEAL NUMBER ON THE KEY ENVELOPE 
AND REMOVE THE BLUE TRANSPORT SEAL LOCATED AT THE TOP 

COMPARTMENT, THE WORD VOID WILL APPEAR ON SEAL 
AFTER REMOVAL



PULL BACK ON THE VOTER PANEL FROM THE 
BOTTOM AND TILT UNTIL IT STOPS

RAISE THE PROTECTIVE SCREEN PANEL TO THE 
FULL UPRIGHT POSITION



TURN THE MACHINE ON
USING THE KEY OPEN THE ACCESS DOOR AT 

THE TOP

PRESS AND HOLD THE RED POWER 
SWITCH FOR 2 SECONDS

MACHINE POWER INDICATOR WILL BE 
ON

*NOTE—CLOSE AND LOCK THE ACCESS DOOR when machine is 
powered on and keep the Key Envelope is a safe location



SCREEN  WILL DISPLAY THE KEYBOARD
ENTER THE PASSWORD PROVIDED IN THE KEY   
ENVELOPE (THE PASSWORD IS CASE SENSITIVE)



PRESS OPEN POLL RE-ENTER PASSWORD IF PROMPTED



READY FOR VOTERS
MACHINE WILL PRINT 3 
COPIES OF THE ZERO 
PROOF REPORT
TEAR OFF THE REPORT 
AND SIGN ALL 3 COPIES

PRESS  CONTINUE



UNLOCK THE CLIPS ON THE PRIVACY CURTIAN HOLDERS RAISE THE HOLDERS UNTIL THEY STOP AND LOCK THE 
CLIPS

INSTALL THE PRIVACY CURTAIN



REMOVE FROM THE STORAGE TUBE AND INSTALL THE PRIVACY CURTAIN INTO ROD HOLDERS
AS SHOWN BELOW



Authority Tickets Ballot Cards and activating the machine

The XPRESS VOTE machine will be activated BY THE VOTER with a ballot card issued by the electronic poll book Clerk. The Voting 
Machine Attendant will receive an Authority Ticket from the voter and place the authority ticket into the clear bag attached to the 
right side of the machine. The voter with the ballot card will be instructed to insert the ballot card into the machine with the cut 
corner top and to the right. The machine will activate for that voters specific voting District. (REFER TO POLL BOOK TRAINING GUIDE 
FOR DETAILED INSTRUCTIONS.

ExpressVote PRINTER 
connected to the E-Poll Book

Ballot Card with activation 
code printed 

Voter inserts Ballot Card with 
the cut corner top and right



ONCE THE BALLOT CARD IS INSERTED 
VOTER TO INSERT BALLOT CARD WITH THE CUT 

CORNER UP AND TO THE RIGHT.

THE MACHINE WILL BECOME ACTIVE 
AND THE BALLOT WILL APPEAR

VOTING ON THE XL VOTING 
MACHINE



VOTER TOUCHES THE SCREEN INSIDE THE BOX OF THE CANDIDATES OF THEIR CHOICE. SELECTIONS 
WILL TURN GREEN. ONCE ALL CHOICES ARE MADE AND REVIEWED BY THE VOTER THEY TOUCH 

PRINT BALLOT. THE VOTER THEN CAN TOUCH RETURN TO BALLOT FOR REVIEW OR TOUCH PRINT.



Once the voter touches Print Ballot the machine will print the ballot and the 
ballot will be displayed in the viewing panel. The voter will review choices and 

then press cast, ballot will  drop in the Ballot Canister. 
VOTER WILL SEE A VIRTUAL I VOTED STICKER. THE VOTE HAS BEEN CAST



What to do if a Voter selects QUIT

Machine will make an alarm sound 
and this message will appear – Board 
worker must touch the screen here 

Then touch Continue
Voter selects Quit again



QUIT voting continued

Board Worker enters the 
Password from the Key Envelope

Board Worker selects reason for 
cancelling vote session

Ballot is ejected out the front of 
the machine

Board Worker folds and marks 
ballot as spoiled, the spoiled 
ballot is placed in the spoiled 

ballot envelope

** REFER TO THE POLL BOOK GUIDE TO ISSUE A NEW 
BALLOT FOR THIS VOTER **

A District Board Worker MUST accompany the 
Spoiled Ballot Voter back to the sign in table 
and issue a new authority ticket and ballot.



Provisional Voting on the XL Voting Machine

Voters will now use the voting machine 
to mark their provisional ballot

Remove a blank 
provisional ballot card 

from the RED provisional 
ballot bag

Insert the provisional 
ballot card into the 

ExpressVote printer and 
process voter

The Epson printer will 
print a authority with 

the word PROVISIONAL 
printed.

Attach the PROVISIONAL 
authority slip to the 

Affirmation envelope 
using the provided 

round label and issue to 
voter.

Continued on next page



+

Provisional Voting on the XL Voting Machine continued

Voter takes Affirmation Envelope and 
Provisional ballot to the Machine Attendant

Voter inserts ballot card into 
the machine and activates Voter marks the ballot 

with the machine and 
touches the print 

Continued on next page



Provisional Voting on the XL Voting Machine continued

Voter will touch Eject Card

Machine will eject card out the 
front, voter will take card, fold 
and insert into the provisional 

envelope

Voter MUST fill in the 
Affirmation Envelope, 
seal and drop in the 

orange ballot box



ACCESSABLE DEVICES WILL BE LOCATED IN THE REAR COMPARTMENT OF THE MACHINE. IF NEEDED BREAK THE SEAL ON THE 
REAR COMPARTMENT, UNLOCK THE DOOR WITH THE MACHINE KEY AND REMOVE THE DEVICE. CLOSE AND LOCK THE REAR  
COMPARTMENT AND PLACE TH A GREEN SEAL FROM THE REAR COMPARTMENT SEAL ENVELOPE. THE CORD  CAN BE 
EXTENDED BY TURNING IT OVER AND UNLOCKING THE EXTRA CORD.  HAND THE VOTER  THE DEVICE  AND HEADPHONES.         
THE DEVICE IS ALWAYS ACTIVE



Touch the bottom portion 
of the screen where it 
displays the time and date

When the screen changes 
touch Mode in the top right

Enter the password

Touch
Close Poll

Printer will print 3 
copies of the results

Open the top compartment with the key, 
Press and release the black switch

Touch the Power button on screen
And touch confirm Shutdown

Enter the password



Once the machine is powered down - LOCATE THE RESULTS CARTRIDGE—REMOVE BY PULLING 
UP—CLOSE AND LOCK THE COMPARTMENT – PLACE THE RED SEAL from the Key Envelope across 

the compartment door.

DO NOT REMOVE THE RESULTS CARTRIGE UNTIL THE MACHINE IS 
COMPLETELEY SHUT  DOWN—THIS CAN BE VERIFIED BY SEEING THAT THE 

SCREEN IS BLACK.



PEEL THE RED SECURITY SEAL FROM THE ACCESS DOOR ON THE PRINTER

USE THE KEY TO OPEN THE ACCESS DOOR



PRESS THE GREEN LEVER AT THE BOTTOM OF THE SCANNER COMPARTMENT.
GRIP THE BALLOT CANISTER BY THE HANDLE AND REMOVE THE CANISTER.
LOCK THE COMPARTMENT WITH THE KEY.



PLACE THE KEY AND RESULTS CARTRIDGE IN THE CLEAR TRANPORT BAG AND PLACE THE RED SEAL PROVIDED ON THE ZIPPER 
PLACE THE BALLOT CANISTER IN THE BLACK BALLOT CONISTER TRANPORT CASE. 

UNPLUG THE MACHINE AND WRAP UP THE CORD
TAKE DOWN AND STORE THE PRIVACY CURTAIN AND PLACE IN THE   
STORAGE TUBE
PUT THE COVER BACK ON THE MACHINE

TRANSPORT ALL ELECTION MATERIAL TO THE MUNICIPAL 
CLERK.

CARTRIGE/KEY 
TRANSPORT  BAG

BALLOT CANISTERBALLOT CANISTER TRANSPORT CASE



Important Phone Numbers:

Gloucester County Office of Elections Help Desk  (856) 384-4500

Municipal  Contacts:
Clayton, Borough of (856) 881-2882 X102
Deptford, Township of (856) 845-5300
East Greenwich, Township of (856) 423-0654
Elk, Township of (856) 881-6525 ext 10
Franklin, Township of (856) 694-1234 ext 7
Glassboro, Borough of (856) 881-9230 x ext 3
Greenwich, Township of (856) 423-1038 ext 8
Harrison, Township of (856) 478-4111
Logan, Township of (856) 467-3424 x3001
Mantua, Township of (856) 468-1500 X 4
Monroe, Township of (856) 728-9800 X 217
National Park, Borough of (856) 845-3891
Newfield, Borough (856) 697-1100
Paulsboro, Borough of (856) 423-1500
Pitman, Borough of (856) 589-3522
South Harrison, Township (856) 769-3737 ext 3
Swedesboro, Borough of (856) 467-0202
Washington Township (856) 589-0520 x114
Wenonah, Borough of (856) 468-5228
West Deptford Township (856) 845-4004 x174
Westville, Borough of (856) 456-0030 x5

Woodbury, City of (856) 845-1300
Woodbury Heights, Borough of  (856) 848-2832

Woolwich, Township  (856) 467-2666 ext 3101


